ING1 
PRESENTATION SKILLS
How to ‘wow’ your audience
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Make a presentation like Steve Jobs 

… not like the guy on the left …

http://www.youtube.com/watch?v=RHX-xnP_G5s                                                                               6’56

While most presenters simply convey information, Jobs also inspires… 
How do you understand the difference between these two verbs? In what way do you think Steve Jobs inspired his audience?
The host, Carmine Gallo, analyzes one of Steve Jobs’ latest presentations and extracts the 10 elements that make up a great presentation. What are they? Complete the table, making sure you use the words given.
	Technique headings
	Technique comments

	1. set

	

	2. consistent

	

	3. outline

	

	4. transition

	

	
	 wow

	6.


	context

	7.


	overwhelm

	8. vary

	

	9.


	spend time

	10.


	bonus


How to deliver a good presentation
Complete the advice below with your own ideas. Compare your ideas with a partner.

Skeleton of a presentation

To deliver a good presentation, you should follow the four steps below: 

· A. Planning: Understand your ____________ - about their needs, their background, and the place where your presentation will be delivered. The way to present a topic to a group of elementary students is ___________________ the way to present to undergraduates. To present in a meeting room, you can speak quickly; but when presenting in a hall, you need to _______________. Plan your coverage so you can present within the time frame available.
· B. Preparing: Thesis statement -> objectives -> outline -> coverage depth. Encourage responses, and stimulate reactions and their learning desire.
· C. Delivering: Deliver your presentation, with visual aids like presentation slides. Use animation sparingly, so it will not ______________ the audience. 
· D. Reviewing: You may wish to to deliver your presentations again. Review your performances so you can ________________ the next time you perform.
Caution on Presentations
· E. Avoid ____________ with too many rows and columns (such as balance sheets, as when people cannot read the characters, they become useless)

· F. Avoid jamming ____________ content in a page. Break it into two or three pages. Keep only a few points on each page.

· G. Make sure that you ____________ your presentation. You should plan to practice your presentation out loud at least four times.
There are a number of pitfalls that one should try to avoid when using different types of presentations. Some are as follows. 

H. If you use PowerPoint: Keep the slide layout and color scheme constant to make the presentation look professional and non-distracting. Limit the color scheme to _____________ colors so that the slides do not look too complicated. Transitions and animations may be fun, but they should be used sparingly so that you do not _____________ the audience. Also, when presenting, use slides as an _____________. Do not put all of your information onto a slide. Keep __________ with you so that you can speak freely and not have to read the slides for help.

I. The speaker: Keep _______________ with the audience and not the visual. This shows you know your information well. Do not pace or walk around unless it is part of the presentation. This will distract the audience. Do not ______________ (if any) with your body. Practice the presentation so that it is pulled off with ease and always be prepared for the unexpected.

J. Questions: Whilst you may prepare some questions to _____________________, you should also be aware that the audience may also ask you questions so it is best to come prepared for that too.
