Interview – useful words – ING2 
Useful words associated with interviews:
Company

Organisation / Organization

Firm

Business

Employer

Recruiter

Hiring Manager

Secretary

Administrator

Personal Assistant (PA)

Human Resource Assistant (HR)

Interviewer or recruiter – the person or people asking the questions

Interviewee or candidate - you

Interview panel – a term used to describe the people interviewing you
Below are some adjectives with their meanings and how they can be used in a sentence. They will be useful for your CV and during an interview if they apply to you!

Ambitious: someone who is keen to get on at work.

Sentence example: I’m quite ambitious and this job would be a great opportunity for me!

Confident: having belief in yourself and your abilities.

Sentence example: I’m confident that I would make a valuable addition to your team.

Conscientious: someone who takes care over work they are given to do.
Sentence example: I’m very conscientious. I take care to make sure I do a good job.

Diligent (methodical): someone who works hard and pays attention to what they do.
Sentence example: I’m a very diligent person. I’m good at applying myself to tasks.

Easy-going: someone who is easy to get along with.
Sentence example: I’m pretty easy-going. I find it easy to get along with people.

Hard-working (industrious): a person who works very hard.
Sentence example: I am very hard-working. I put a lot of effort into what I do.

Honest (trustworthy): someone who is truthful and who doesn’t lie, cheat or steal.
Sentence example: I pride myself in being honest because I believe it is important.

Loyal (trustworthy, reliable): someone who is very attached to the company they work for.

Sentence example: my loyalty can be relied upon and I will not disappoint you. 
I’m very reliable. You can depend on me to get the job done on time.
Motivated: a person who is enthusiastic about their work.
Sentence example: I’m very motivated and love doing what I do.

Punctual: someone who has good timekeeping / time management. 
Sentence example: I’m very punctual. I always arrive at work on time.
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