To:  	ING2 English classes 101; 102; 107
From:	Harold Surguine
Date:	September 13, 2018
Re:	Class outline
Remember the rules!

Rule 1:	Always come to class on time
Rule 2:	Always speak English and participate in classIf you are not mentally in class, you are not participating.  Multi-tasking is a lie.  You cannot look at your Facebook messages, and give the class your undivided attention.  The technology is there to help you learn.  Chat with your friends on your own time.  It’s not only unproductive, it’s rude.
Rule 3:	Always turn in your homework on time. Respect how I organize my time.  I’ve got a lot less of it left in my life than you do.  I don’t appreciate wasting it. 
	If  you need to make a hard copy of your homework, do it well before class.  Homework is due at the beginning of class.  
Rule 4:	If you’re sick, stay home.  Neither I, nor your classmates appreciate your microbes incubating in our bodies!!!  (If you come to class ill, you will be obliged to wear a surgical mask!)
Rule 5:		Enjoy yourself.  Whether your choose to spread joy to others or fill them with negativity is up to you.  There are enough whiners on the media every day.  Leave them outside. 

NB:		Extra written work may be done from time to time for those who desire. 

Syllabus First Term

	Date
	Subject
	Homework and due dates

	13 Sept
	Intro to CVs and Cover Letters, Job Interviews; Selection of Partners for New  Technologies Presentations 
	Reading CVs and Cover Letters CV due Sept 20th
New Technologies written synopsis via email due by Sept 24th 

	20 Sept
	Return CVs and Cover Letters, Job Interviews
	 

	27 Sept
	Job Interviews
	Vocabulary review (anything from class, or readings)

	04 Oct
	Job Interviews
	Vocabulary review (anything from class, or readings)

	11 Oct
	Good Presentations: Mini Presentation; Vocabulary Test
	No Homework save for NB

	18 Oct
	New Technologies Presentations
	No Homework save for NB

	15 Nov
	New Technologies Presentations Listening Test 
	No Homework save for NB

	22 Nov
	New Technologies Presentations
	No Homework save for NB

	29 Nov
	New Technologies Presentations Vocabulary Test
	No Homework save for NB

	06 Dec
	TOEIC Listening Test
	No Homework save for NB

	13 Dec
	TOEIC Reading Test
	No Homework save for NB


· Writing: CV and Cover Letters  (1 grade)
· Speaking: Average of two grades (New technologies and Job interviews)  (1 grade)
· Listening: New technologies (1 grade)
· Vocabulary: Average of 2 grades (1 grade)
· Participation: class speaking and homework (1 grade)
· Mock Toeic in class (1 grade)
Presentations
	Date
	Names
	Topics

	18 Oct
	
	

	18 Oct
	
	

	15 Nov
	
	

	15 Nov
	
	

	22 Nov
	
	

	22 Nov
	
	

	29 Nov
	
	

	29 Nov
	
	


 
Semester two (10 weeks) 
Introduction of  Toeic exercises from the beginning of the semester and for ten weeks according to the needs of the students.
Finance - 4 weeks
Globalization / Global Issues -  4 weeks including presentations
Mock Toeic - 2 weeks

IMPORTANT: KEY TOEIC DATES
Students applying to GEM or any other institutions requiring a TOEIC score may take the official TOEIC on 18th February for Pau and 21st February for Cergy. 
Students who have scored high grades in the mock TOEICs may also choose to take the official TOEIC on this date.  
TOEIC SEMINAR: 8th to 10th April 2019: 
3-day intensive preparation course with the official TOEIC on Thursday 11th April. 
This course is optional, but students must decide whether to a) attend the seminar and/or b) take the TOEIC by 11th March 2019, in order to ensure the smooth organization of the seminar and test. NB: There is no obligation to take the TOEIC on 11th April if you do not feel ready, but please bear in mind that there will be no more English classes in ING3, so your exam preparation will be your own responsibility.
PLEASE NOTE: WHEN YOU COMMIT TO TAKING A TOEIC ON A CERTAIN DATE, FAILURE TO ATTEND THE EXAM WILL RESULT IN  HAVING TO PAY FOR IT ON YOUR SECOND ENROLLMENT 
ASSESSMENT METHOD: CONTINUOUS ASSESSMENT
SEMESTER ONE = 6 Grades - same weight for each grade.
· Writing: CV and Cover Letters  (1 grade)
· Speaking: Average of two grades (New technologies and Job interviews)  (1 grade)
· Listening: New technologies (1 grade)
· Vocabulary: Average of 2 grades (1 grade)
· Participation: class speaking and homework (1 grade)
· Mock Toeic in class (1 grade)
 
SEMESTER TWO = 6 Grades - same weight for each grade.
· Speaking - ( 1 grade, money) *
· Writing - (1 grade)
· Listening - (Ted talks...) (1 grade)
· Vocabulary - Money (1 grade)
· Participation -  Class speaking, homework (1 grade)
· Mock Toeic done in class ( 1 grade)
 * Stronger students may be required to do a second speaking assessment whose grade will be incorporated into the speaking grade 
NB: As assessment is continuous, the above tests may take place at any time and without warning. If you are absent on the day of a test and cannot produce written justification for your absence, you will receive 0 for the test missed.
 

