Useful words to use in your CV, covering letter or on your job application form
Descriptions of your activities are often more effective if they start with a verb in the past tense.

Accomplished
Achieved

Administered 
Advised

Arranged

Assembled

Assisted

Audited

Authorised

Balanced
Briefed

Budgeted

Captained

Clarified

Coached

Communicated

Completed
Conducted

Consolidated
Co-ordinated

Corresponded

Created
Dealt 

Debated

Developed

Delivered

Demonstrated

Designed

Determined

Developed

Devised

Discovered

Distributed

Established

Enabled

Facilitated

Formulated

Headed up / led 

Investigated

Managed

Orchestrated

Persuaded

Planned

Produced

Profitably

Restructured

Solved

Upgraded

