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Re:  Make a good presentation with powerpoint step by step guide for ING1
Step 1
Goal:  To make the students comfortable speaking in English in front of each other.    Get them used to evaluating each other’s English without intimidation and create a good class atmosphere.
Using Simon’s prompt, “Tell me your name and something about yourself to help me remember you,”  each student should introduce themselves and tell us something to remember them.  Then afterwards, the other students must ask one or two additional questions to the person, and remember themselves the important aspect.”  
Correction procedure:  Tell them the best person to correct their English 
A) themselves
B) their friends
C) lastly, their teacher
Ask the students to participate by listening for mistakes and correcting in a supportive manner.  We all have our ways to indicate a problem.  (Mine is to repeat the error and raise my eyebrows!)  I note the errors for my future lessons in the beginning.  
The important point here is to create a class atmosphere of mutual support. 
If 18 people speak for 2 minutes each, it would take 36 minutes.   So allow for 45 minutes in the first phase, and 15 for the second (remembering and asking questions.)
Step 2
What is a good presentation?
Ask the students if they know the difference between a good presentation and a poor one.  If they can’t remember one, just tell them they have spent most of their lifetime in classes listening to presentations.  After they have given their points you might see if the following have come out. 
1) Interest:
Is the subject new, or interesting for some reason?  For example, if most of the audience is interested in technology, then new technical developments could be interesting.  What are things that are very interesting for everyone their age?  You guessed it!  Note: If the subject is boring, then you think about looking at your cell phone. 
2) Language/Voice
Is the person articulate and use language you can understand?
Did the person speak in monotone or vary his/her voice? 
3) Time management:  
Does the person use the time well?
4) Visuals
Are there pretty pictures to look at, to dazzle the audience?  Do they support or detract from the 
5) Body language/ eye contact
Did the person look at the audience?  Did they look insecure?  Did they read off their screen?  
Homework:  In pairs, find something interesting to say about X (this can be one of the themes), to present to the others during 3 minutes next week.  You will be stopped after  2 minutes! Followed by 2 minutes to evaluate.  So time yourselves!  MAKE SURE EACH ONE SPEAKS!  No powerpoint yet!  The idea is to interest the people.  
You will evaluate each other for :
1 Interest
2 Audience participation
3 Voice tone
4 Eye contact
5 Any English mistakes they make
Class 2
Step 3
Remind the students how they have to evaluate each other (points above).  The teacher is the timekeeper!  They can remain in their seats for this step.
For 15 students this takes at least an hour!  Adjust for the class size!
Homework:  For the following weeks, make up a schedule so for the first 30 minutes of the class, each pair has a chance to speak for 4 minutes on something interesting or X (another theme).  This keeps them evaluating and correcting each other.  
Step 4
Hand out the evaluation sheet at the end of the last presentation (I would like to make this available on ARELS and hand out the sheets in plastic pockets for each class.  That way, I’m sure they’ll have it for every class).  The following weeks, they should be presenting using powerpoint for a 5 minute presentation in front of the class.  They should make sure their slides do not distract from the presentation, nor dominate it!   They should make sure that the machines all work.  
Next week one pair will present,  and the following two pairs.  After the presentations, I take the presenters out of the room to evaluate them.  I ask first, “Are you happy with it?  How could you have made it better?  The rest of the class will be evaluating them at the same time inside the room.  The last presenters are their “chair people,” the ones who collate the class’s comments.  At first they are hesitant.  For example, they’ll say the grammar was good.   I ask if they don’t like the person.  Because if they don’t, they wouldn’t want him/her to get better!  At this time, I cite some examples of errors if they haven’t come up with one or two.
Step 5
For individual presentations, it is the same system.  Yet the grade is a higher co-efficient.  
Schedule, planning, etc.  
I give them a zero if they are not present on their presentation day.  
I am strict about this.

So, is this good for you two?  With the evaluation format, will it work into your plan?  Got to go now, got a reflex client.  
Happy Holidays
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